PAGE  
3

INDUSTRIAL WASTEWATER PRETREATMENT MANAGER

WASTEWATER DIVISION

JOB SUMMARY

Works to protect the Town of Merrimack wastewater treatment facilities, receiving waters, composting operation and personnel by monitoring and controlling the quality and quantity of industrial and commercial discharges. Manages, coordinates, organizes and implements the day-to-day activities of the Merrimack Industrial Pretreatment Program.

SUPERVISION RECEIVED

Works under the supervision of the Assistant Director of Public Works/Wastewater Division, but work is carried out independently, requiring considerable initiative and judgment.

SUPERVISION EXERCISED

Exercises supervision over wastewater operators and personnel that are occasionally assigned to assist this position.

WORKING CONDITIONS

Various responsibilities include office duties as well as fieldwork to conduct plant inspections and wastewater sampling.  There is potential for chemical exposure.  Safety requirements must be adhered to at all times.  

EXAMPLES OF DUTIES

(Any one position may not include all of the duties listed, nor do the listed examples include all duties, which may be found in positions of this class.)

1. Manages, coordinates, organizes and implements the day-to-day activities of the Merrimack Industrial Pretreatment Program.

2. Identifies and locates all industrial users subject to the Industrial Waste Program.

3. Identifies the character and volume of industrial pollutants. Makes recommendations for enforcement against violators.

4. Receives and analyzes industrial self-monitoring reports.

5. Samples and analyzes the effluent from industrial users. Conducts inspection activities in order to verify compliance with pretreatment requirements.

6. Maintains septage hauler tracking system and assures compliance with permit conditions.

7. Reviews, evaluates and recommends changes to plans and specifications related to the installation, restoration or construction of wastewater monitoring or pretreatment equipment and facilities.

8. Inspects and evaluates industrial and commercial monitoring and pretreatment facilities and equipment.

9. Informs supervisors, municipal, industrial and commercial officials on current and proposed government regulations. 
10. Determines, evaluates and establishes wastewater pretreatment standards and requirements for industrial and commercial activities in accordance with federal, state and local rules and regulations; notifies industrial users of applicable categorical pretreatment standards; prepares and recommends changes to current ordinances and rules .
11. Coordinates with federal and state agencies in the review of and establishment of pretreatment requirements.  Prepares, analyzes, reviews and critiques reports, records and statistical data prepared for or received from local, state and federal sources.  Assists in completing NPDES permit applications and provides comments on draft NPDES permits.
12. Updates the industrial user data management system. 
13. Reviews and suggests commercial and industrial sewer allocations to the town wastewater system; responsible for reviewing all proposed commercial and industrial sewer applications. 
14. Monitors and coordinates the administrative and technical activities of the industrial and commercial wastewater permit program; reviews all industrial wastewater permit applications; develop permit requirements, issues permit.

15. Assists the PWD staff with the MS4 stormwater program in the areas of sampling and monitoring, educational activities and other technically related tasks.  

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED

· Knowledge of the operational and technical principles of wastewater treatment plants 
· Knowledge of wastewater system analysis, processes and monitoring equipment
· Knowledge of administrative procedures and federal, state and local regulations associated with sewerage systems and treatment processes  
· Ability to interpret ordinances, waste parameters and monitoring equipment; ability to conduct and complete laboratory analysis 
· Ability to establish and maintain effective working relationships with municipal officials, commercial and industrial representatives, employees and the general public 
· Ability to complete clear and concise oral and written reports.

MINIMUM QUALIFICATIONS REQUIRED

A Bachelor’s degree from an accredited college or university with a major in either Biological Sciences, Chemical Sciences, and/or Engineering and a minimum of 4 years of progressively responsible work in a wastewater treatment facility and high level experience in industrial pretreatment or any equivalent combination of education and experience that demonstrates possession of the required knowledge, skills and abilities.  
COGNITIVE AND SENSORY REQUIREMENTS:
Talking: Necessary for communicating with others.

Hearing: Necessary for taking instructions and receiving information.

Sight: Necessary for doing job effectively and correctly.

DURING AN 8 HOUR DAY, EMPLOYEE IS REQUIRED TO:

Consecutive   Hours

Sit   1 2 3 4 5 6 7 8  
Stand  1 2 3 4 5 6 7 8

Walk  1 2 3 4 5 6 7 8

     Total Hours

Sit   1 2 3 4 5 6 7 8  

Stand  1 2 3 4 5 6 7 8

Walk  1 2 3 4 5 6 7 8

ENVIRONMENT: Inside: 85 %        Outside:  15 %

EQUIPMENT USED:  Computer, phone, fax, various hand tools, samplers, pick and bar to open manhole covers

LICENSURE/CERTIFICATION REQUIREMENTS:  

Grade 2 to 4 Wastewater Operators License – preferred
Hazardous Waste Management Certificate - preferred

OTHER TRAINING, SKILLS AND EXPERIENCE REQUIREMENTS:

Undergraduate degree; extensive knowledge of federal and state regulations, working knowledge of wastewater treatment

Specific Vocational Preparation Requirement(s):





This refers to how much prior experience a person needs before being able to do the job.

|__| 1.  Short demonstration only.







|__| 2.  Any beyond short demonstration up to and including 30 days.

|__| 3.  30-90 days.

|__| 4.  91-180 days.

|    | 5.  181 days to 1 year.

|__| 6.  1 to 2 years.

|    | 7.  2 to 4 years.

|X_| 8.  4-10 years.

|__| 9.  Over 10 years.

DEFINITIONS OF DURATION OF PHYSICAL ACTIVITIES

Rarely:


Activity exists up to 1/8 of the time on the job.

Occasionally:

Activity exists up to 1/3 of the time on the job.

Frequently:

Activity exists up to 2/3 of the time on the job.

Constantly:

Activity exists over 2/3 of the time on the job.

CONTROLS AND EQUIPMENT: 

HAND MANIPULATION

Grasping: Constantly

Handling:  Frequently

Torquing: Rarely

Fingering: Rarely

PHYSICAL ACTIVITY REQUIREMENTS

PRIMARY PHYSICAL REQUIREMENTS
LIFT up to 10 lbs.: Frequently

LIFT 11 to 25 lbs.: Occasionally

LIFT 26 to 50 lbs.: Rarely

LIFT over 50 lbs.: Not Required
CARRY up to 10 lbs.: Frequently

CARRY 11 to 25 lbs.: Occasionally

CARRY 26 to 50 lbs.: Rarely

CARRY over 50 lbs.: Not Required
REACH above shoulder height: Rarely

REACH at shoulder height: Rarely

REACH below shoulder height: Constantly

PUSH/PULL: Occasionally

OTHER PHYSICAL CONSIDERATIONS

Twisting: Rarely

Bending: Rarely

Crawling: Rarely

Squatting: Rarely

Kneeling: Rarely

Crouching:Rarely 

Climbing: Rarely

Balancing: Rarely

WORK SURFACE(S)

Desk, carpet floor, concrete, dirt, pavement, floor grates.
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